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Substantive Policy Statement: 103 

First Issued: 06/27/2013 

Last Revised: 06/27/2013 

 

Who Must Provide a Licensing Background Check 
 

This substantive policy statement is advisory only. A substantive policy statement does not include 

internal procedural documents that only affect the internal procedures of the agency and does not 

impose additional requirements or penalties on regulated parties or include confidential information or 

rules made in accordance with the Arizona administrative procedure act. If you believe that this 

substantive policy statement does impose additional requirements or penalties on regulated parties you 

may petition the agency under section 41-1033, Arizona Revised Statutes, for a review of the statement. 

 

Applicable Law(s):   

 

 A.R.S. § 32-1122(D) 

 A.R.S. § 32-1122(H) 

 A.R.S. § 32-1154(A)(8) 

 

Substantive Policy Statement: 

 

A.R.S. § 32-1122 authorizes the ROC to check criminal records of applicants and licensees.  For new 

applicants, the following people must provide a criminal background check at the time of application:  

 

1. The Qualifying Party regardless of the form the business entity takes. 

2. Sole Proprietor (if different from the QP). 

3. All members of a member managed LLC. 

4. The manager(s) of a manager managed LLC and anyone owning 25% or more of the 

membership units. 

5. The partners of a general partnership. 

6. The general partner(s) of a limited partnership. 

7. The CEO, president and secretary of a corporation and anyone owning 25% or more of the stock 

of the corporation. As an alternative, particularly if it’s a foreign corporation or a subsidiary of 

another corporation, a resolution from the Board identifying those who are in charge of the day 

to day operations of the company. Those identified in the resolution must provide a criminal 

background and/or fingerprinting check. 

8. If a trust is the applicant for licensure, then the trustees and any beneficiary over the age of 

majority holding a 25% or more beneficial interest in the trust. 

 

Criminal background checks and/or fingerprinting are also required for the following people in the 

following circumstances: 

 

1. Qualifying Party Replacements (The proposed new qualifying party only).  

2. Officer Replacement/Change (The replacement officer(s) only). 
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3. Reinstatement of Inactive License (All persons on the license as referenced above as 

appropriate). 

 

Although the ROC checks criminal backgrounds, it is important to note that not all criminal convictions 

will cause an application or renewal to be denied.  Criminal convictions are reviewed to determine if the 

crime is substantially related to the duties, qualifications, and/or functions of a contractor. 

 

The ROC also reviews and considers evidence of rehabilitation.  Rehabilitation can be shown by 

counseling, gainful employment, passage of time without repeat violations, or completion of an 

appropriate rehabilitation program, etc.  Applicants who still are on probation after a conviction, 

particularly a felony conviction, may experience more difficulty in demonstrating rehabilitation, due, in 

part, to the limited amount of time that has elapsed since the conviction. 

 

 

 


